DENVER

Discover a World of Opportunity™

ONLINE
REGISTRATION
PARENT
PORTAL

provides a
convenient and
quick way to
register your
child(ren) for
school through
Parent Portal.

Contact your
school for
additional
registration
information, or if
you have any
questions or
issues while
completing
Online
Registration.

ACCESS TO ONLINE REGISTRATION

1. LOCATE ONLINE REGISTRATION

Login to Parent Portal at

https://myportal.dpskl12.or

using Chrome or Firefox browsers
Click Log In
f Click Sign In

f Enter your Parent Portal Username
and Password

*For help with login or technical issues please

visit https://myportal.dpsk12.org/contact-us/

f Click See All Apps
f Click Online Registration
Scroll down; click More

f Click Online Registration

2. START ONLINE REGISTRATION

A new page will open. A table will list the
student(s) included in your household.

If your student attends DPS and is
not listed in the table* please stop

the process and contact your

Y student’s school. The school will notify you

when you can continue.

f Click Begin

*A new student(s) that will be attending their
neighborhood school, but is not listed in the
table, can be added in the application.

Login to Parent or Student Portal

Forgot username | Forgot password (Parent) | Forgot password (Student)

DENVER

PUBLIC
SCHOOLS

Discover a World of Opportunity™
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Welcome to the DPS Portal.

ALERTS Round 1 of SchoolChoice is now open!
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Online Registration

Online Registration is now open. Only the legal
parent/guardian in the primary household can
complete Online Registration. To get started, click
here, scroll down to “"More” on the left-hand-sided
menu and select "Online Registration.”
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World of Opportunity™

3. LANGUAGE SELECTION
'

Select preferred language

*For help with navigating Online Registration

in your language, please call your school.

4, ELECTRONIC SIGNATURE

P In the box, enter your first and

last name

P Click Submit

A new window will open

f Click Begin at the bottom of the page

English | Espafiol | Tiéng Viét
Please seler:@ur preferred language.
Por favor, elija su idioma preferida.

Vui long chon ngén nglr wa thich clda ban

Welcome John Doe. Please type in your first and last name in
the box below.

By typing your name into the box below you attest that you are the
legal guardian for the student(s) you are registering, and the data you
are entering/verifying is accurate and true to the best of your
knowledge.

[ John Dog|

English | Espafiol | Tiéng Viét
Welcome to Online Registration

For help with navigating this application in your language, please
call your school. Click here for an application guide in different
languages: Navigation Guide

2UTY BANLP NFTEP NATEM$T® ATH ATI=TT+ ANAP ATTUCT
N+ Bam-i:

A5 el (AL ) 13 g Jalal) (B BasLesall
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Si vous avez besoin d'aide pour parcourir cette application dans votre
langue, veuillez contacter votre école.

Tt AAGATE AT HTSTHT AfiFTE THH1 Gead! ant, ST !
e B H TN

Llame a su escuela para obtener ayuda con esta solicitud en su
idioma.

Si lagaaga caawiyo adeegsiga codsiga oo luugadaada ku qoran, fadlan
wac dugsigaaga.

Pé duoc hd tro diéu hurdng cho miu don nay bang ngén ngiF cda quy
vi, vui léng goi trrding quy vi.




COMPLETING APPLICATION

Discover a World of Opportunity™ 5. HOUSEHOLD TAB
viowsonos 3y
Verify the information in each section

P Home Phone | + Home Phone

f Click Next to move onto next section Nex{b

b Student’s Primary Residence

Save/Continue

f Student’s Primary Residence

t! change of Address for Student * Verify the current Household address from o
OJ 1437 Bannock St.
Denver CO 80202

P Click the box to indicate the address
elect this checkbox if the Household address listed is no lenger ¢

is no longer current

New students, or returning students that
have a change of address, please upload a
valid proof of address.

submit your valid proof of address
Upload proof of address ‘b
(lease, proof of home ownership, =4

f Click Upload proof of address;

utility bill such as gas, water, or
cable)

When the Household section is complete: Save/Continue

P Click Save/Continue to proceed to the

next tab

v

. X

will change to Green. The next tab will turn to

Blue.




6. PARENT TAB
- Housshod ) Rl JCEerpency Contct | )|

Y m—— Verify and make necessary edits for the _Parent
parent(s)/guardian(s) highlighted in yellow E—— ——
Ffaga g Gender Record
irst Last T Completed T
MName Mame

[ Click Edit

F Existing m
'

Review Demographics information
M Existing Edit

Note: If your family has moved from the

address listed, DO NOT uncheck the box Parent Name:
in the Parent tab.

v Demographics

¢ C||ck Next to move onto next section Please uncheck this box if this parent/guardian does not live at
the primary household of the student(s). Contact the school to update the address.
f Review Contact Information 1860 N Lincoln Ave

Denver, CO 80020

Nextﬁ
¢/ Agreen check mark indicates all
sections are complete » Contact Information

Save/Continue «

Click Save/Continue

legalFrst Legallast Condet  Completed  Recer
ﬁ'! ADDING A PARENT/GUARDIAN Laura Arredondo v/ Existing
If another legal Parent/Guardian
needs to be added to the household,
select Add New Parent and enter *
information as above. ﬁ!

REMOVING A PARENT/GUARDIAN

Add New Parent

A parent/guardian cannot be

removed from the application. If a
parent/guardian no longer lives at the

student’s primary residence, indicate
Please uncheck this box if this parent/guardian does not live at

this by unchecking the box. Please

the primary househeold of the student(s). Contact the school to update the address.

contact the school to clarify these 1860 N Lincoln Ave

- Denver, CO 80020
changes after submitting your '

application.

When the Parent section is complete
Back
f Click Save/Continue to proceed to the

next tab




7. EMERGENCY CONTACT TAB

c . .
oo Verify and make necessary edits for Emergency Contact

Emergency Contact(s) highlighted in yellow

Frat  La  Sender o Record  ECN
1) Click Edit Name Name Contact
F Existing %
f Review Demographics information

Click Next to move onto next section

Review Contact Information C'Dnta(:t NamE: _ -

Click Save/Continue ¥ Demographics

Next{tp}

¢ Contact Information

Save/Continue «

To Remove An Emergency Contact This person is no longer an Emergency Contact

for any students in this family.

t{ check box indicating removal

v A green check mark indicates all Gender Record

sections are complete Identity Completed Type

m ’ Existing

*! If another Emergency Contact * Add New Emergency Contact
""" needs to be added, select Add New -

Emergency Contact and enter

information as above.

When the Emergency Contact section is )
complete Back Save/Continue |

Click Save/Continue to proceed to the

next tab




Discover a World of Opportunity™

8. STUDENT TAB

Verify and enter information for every student
highlighted in yellow

f Click Edit

Verify the information in each section for every
student listed

Emergency Contact } W Student _
Student
Legal First Legal Last Gender . Record
Name Mame Tdentity School Completed Type
M Holm Elementary School Exisling

%

* Student Age Verification

R

-

-

-

-

-

=

-

-

-

-

Race Ethnicity

Relationships - Parent/Guardians

Household Information - Primary Residence of Student
Current/Previous School Information

My Student has the Following Medical Condition(s)
Asthma Information

Medications

Immunizations

Federal Programs

Permission & Release

Device and Internet Access

* Gender Identity cannot be changed in
the application at this time. Students
needing Gender Identity changed,
please contact the school.

ﬁf Gender

Male

Identity
Birth Date

P Click Save/Continue when all sections
are complete, or if you wish to exit and
return at a later date

v A green check mark indicates all

sections are complete

Save/Continue

Student
Legal First Legal Last Gender Record
Name Name Identity School Gompleed Type
Janet Doe F Bromwell s New

Elementary School

*! A new student(s) that will be attending
- their neighborhood school can be
added by clicking on Add New Student

Please do not add a Choice or
Enrollment Zone student as a New
Student in the application. Contact
the school if you are unsure.

~ |

Add New Student

When the Student section is complete

f Click Save/Continue to proceed to the
next tab

Saveanntinue«




9. COMPLETED TAB

If any changes are necessary, return to that section to make
Omnice submitted, you will not be able to modify this data.

Discover a World of pportunity”™ f Click Online Registration Summary PDF
will open in a new window

Review your information m

Online Registration Summ FOE

f Save, print, or email a copy of the

Online Registration Summary PDF for

your records

$ ) Online Registration Summary
Close window; return to Completed tab Page 112
Approved By:
Approved Date: Confirmation Number: # 139970
Application End Year: 2021 Application Created By: Jane Doe
*Missing or incorrect information can be | Fousshaid \ T
Em':' Ehon [Doe , Janet Gender:F  05/0412012
corrected by clicking on the section tab, at the e 2975155 e
- Phene: \T,::E jane Doe - Mother
top of the screen, and then select Edit.
) W) Y0 Sl
When all sections are complete Click BACK if you need to edit your application or Click SUBMIT if

everything is correct.

i . .
CI|Ck Smelt If any changes are necessary, return to that section to make your change prior to submitting.
Once submitted, you will not be able to modify this data.

P Click Confirm SUBMIT “

Online Registration Summary PDF

Warning

Online Registration is now complete.
Once you click submit, you will not be able to edit this online application. Are
you sure you that you are ready to submit?

You will receive an email notification that
Online Registration has been completed.

Confi Cancel




